ORDINATION/INSTALLATION/CONSECRATION

TO   DO    LIST

See PP. 192 ff for service in Occasional Services book….
Read Leviticus Chapter 8 for some ordination history.

1. What is the FOCUS?     Among some predominant themes: Holy Spirit!!/discipleship/ministry/servanthood/ community/priesthood of all believers

2.  What is NOT the FOCUS?   This is not a coronation.  This is not about YOU. (really)

3.  DATES:          Have you contacted people far enough ahead of time?




a) Church        b) Ordainer       c) Preacher

MAKE SURE YOU ARE COMPLETELY CLEAR ABOUT YOUR BISHOP’S ROLE IN ALL OF THIS – especially IF S/HE IS ORDAINER and/or PREACHER!!

4.   TEXTS:     Choose those which:  -Have to do with the ministry





             -Your life





              -Place to which you have been called

5.  INVITATION:   Who prints it?  Who writes it up?  How distribute?
Who pays for this?



How far ahead of time to send?  Wording??? Proof read this!!!
6.  PLACE:     a) Home congregation?


             b) Place to which you have been called



 c) Is it big enough for everyone?



 d) Is it accessible?


             e) Will you be able to have a reception on the same premises?



 f) What is the microphone system--if any?



 g) Costs- yours or??


 h) Taping/ Audio? Audio-visual? Who?  Cost?
7.  PEOPLE:      With or without communion?


            Potential participants:
Preacher



Assistants--who is writing prayers?



Acolytes



Crucifer



Sacristans



Presider


Present the stole



Present you



Organist



Extra musicians



Reception people



Ushers



Banner bearers



Lectors



Flowers



Bread and wine providers?



Do you have kids in the service?



Family members? 
Ask who should be included:  gender balance? Balance of people from 



home/calling congregation, your bishop.
8. ORGANIST/MUSICIANS

This is receiving special attention because in some places the parish organist is expected – by contract – to play for all events.  Make sure you find out

a) What honorarium is required?
b) If the organist is under contract with the AGO – American Guild of Organists

 (Last year one grad learned the AGO contract for the parish in which she was ordained

 Required her to pay a DEFAULT fee – if she wanted her own organist.
9.  BULLETIN:   
Include everything in one bulletin--or use books?



  
Who is preparing/ running off bulletin?



  
How many bulletins?



 
Who will pay for them?



 
 How many do you need?



 
 Provide folders for major participants


               
Who proof reads this??
ABOVE ALL – REMEMBER TO PRINT THE THANKS YOUS!!!!
10.  PROCESSING and MAPPING THE TERRAIN: 

WHO IS IN CHARGE OF THE PROCESSION?   Do you have a sheet posted for that?  IS THERE CHANCEL/ PEW/CHAIR SPACE FOR EVERYONE TO SIT IN?

Post several copies of the processional order in the robing place.

11.  THE EVENT:         
Does everyone have: 

Maps, 

Name of church with phone numbers, e-mail addresses

Parking information, 

Location of the bathrooms

Available Mirror
Room designated for robing, 

Someone to direct people/or signs
12.  STOLE:  Who provides this? Where to buy it? Have it made? (mcCalls Patterns has a pattern for this).
13.  GIFTS/EXPENSES:    
Minimally cover peoples' travel expenses if they are coming from a distance.   Bishop usually does this as part of job.
You might want to choose someone that friends, relatives can ask when people say: What can I give?  / Do you want? In some cases, ordinands put an announcement in the invitation and bulletin stating they prefer gifts to a charity or foundation of their choice, like ELCA World Hunger Fund.

The offering can be like wise designated.
14.  RECEPTION

· Held at the same or different place as the ordination?

· Who is providing the food?

· Time of day will determine what type of food?

· Who will serve the food?

· Who will pay for it?

· Who sets up tables and chairs/takes down?
15.  THANK YOUS

· How will you do this? mail/phone

· Who will do this?

· When will you do this

· Which thank yous should be in the bulletin?
__________________________________________________________________
The sample ordination invitations and bulletins will be placed on permanent reserve in the library this week.  You are welcome to make copies of anything in this collection.

REMEMBER  SEND THE LIBRARYA COPY OF YOUR OWN ORDINATION MATERIALS FOR INCLUSION IN THE SAMPLES COLLECTION.
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